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DEPARTMENT OF HUMAN RESOURCES 
OFFICE OF ADMINISTRATIVE SER\IICES 

MANAQEMENT UNIT -. 

~* 
APPLICATION FOR RECOPDS RETENTION SCHEDULE 

For instructions on completing t h i s  form contaqt DHR Records Manacjement Unit, 47 Trinip Avenue, Atlanta, Gedrgia 

- ~- I--_.__" 
I .  

ARCHIVES AN~ORY 
Div i s ion  of Family 6 Children Service 
Quality Control Unit- Room 112 
618 Ponce de  Leon, N.E. 
Atlanta, Ga. 30308 
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-_  1. GEORGIA DEPARTMENTOF HUMAN ReSOURCES 

3/21/83 

~ _ 
Workin Title Direc to& 

___ secretary. 
.* 

a. 0 Establish Retention Schedule; remtd will mntinue to accumulete. 
b. Dispose of present accumulation; no further accumulation anticipetad. records Cut Off  period 
c. &Amend Application No. -_._~__._I___. 74-342 ~ ~ -- checkom: iD Change; 0 Supercede; 0 voa 

. . . ~  _-_I_ _~___ 
6. Rsmrds Serles T i l e  ffollovsd by title uad in o f f h ;  if pfernntl 

Earliest Latest 

71 

f 

-..L_..bO_n~Wi-X3 t ~ _ _ _ ~ b l j ~ i ~ - A S . S i ~ s t a ~ c ~ ~ ~ i ~ ~ ~ i ~ ~ ~ ~ ~ ~ i e v  F i l e s  _I 

6. Division and Office Function Whet i s  the function of the Division and the Offlce in which this record aeries i s  mated? 

Documents relating to: 

included are: 

File Is arranged: 

-~111111111 __I_. 

; Thirteen to twenwfour months old ; 

L 

8. Monthly Reference Rate' 

On, to six months old 
twenwfive months and older ~ - ~ _  7 

How often are rscordr referred to wnich am: 
%en m flyBlw months ukl ; 

- _I 
-- ._ __ 

0. Annual Ram of Accumuletion or Records 



- ____- - --_______II__I 

2. Approved Diaporition Instructions This agency rscornmedr that tha file mrier ba cut off (It the end of rch :  

0 Calendar Year; 0 Fircal Year; DOther then, 
March 31 and Sxtember ----- 30 - each - year) 
w-- 

Hold in the currant filer area 

Transfer to State Records Center; hold 2- . yoarid; then 

monthis) 1 ~ yw(rt; then 
- waris); then 0 Trender to local holding am; hold 

W a * r o v  -- except for f i l e s  covering each f i sca l  year ending i n  3 and 8 transfer one cubi 
0 Transfer to state Archives for prmsnent retention. 

Other /SimcifYl 
foot of records (selected a; rand&) to the State 
Archives for permanent retention. 

Thaan in,structlons apply to al l  prlor a d  future .ccumulatlonr of the mrb .  
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____- PUBLIC ASSISTANCE ELIGIBILITY q I E w  FILES 
__  

'*What-.is the function of the office in which this record series is created? 
The 'Division of Benefits Payments is responsible for supervising and regulating 
assistance programs which provide to indigents in the State food and monetary 

The Quality Control Unit Re-views random samples' of decisions made by County departments 
as to recipient eligibility for food stamps and public assistance to determine source 
and degree,of error and to pinpoint changes necessary I in regulations so laws can be 
more correctly carried, out. 

..assistance and/or medical care. 

.~. 

--___I_~~.~~. - ~ - .  .- ~. . ~ ~- _c+ ~~ 

1 I 'This f i l e  contains the fo l lowing  docqents (include form numbers and titles, if any.' 
and file arrangement). 
Docu6ents' relating to validation by State authorities af County action in determining 

recipient eligibility for public assistance as required by Federal Regulation. 
The file includes, but is not limited to the following: 

1, HEW form SRS-APA-341 Quality .5. ' Action Levels 
Control Review Schedules ' 6 .  Category book 

2. HEW work sheet for HEW form SRS- .7: Sample list and district' listings 
APA-341 Quality Control Review, 8. Listings to Research & Statistics 
Schedules 9. Quality Control reports 

' 

. ~. 

3. Assignments to Reviewers 
4. Correspondence regarding 

: . .  - ~ 

~~ ~ 

~- ~~~ ~, ~~ 
Federal validation - 

The file is arranged by month, then numerically by date of review. 
ATTACH SAMPLES OF THE F I B  



13. Is t h i s  t he  Record Copy of t h e  s e r i e s ?  ,I [x 3 [ 

r~ 1 <. [x 

15. Is the  information contained i n  t h i s  s e r i e s  ever s m a r i z e d  o r  published? 7 r ? [ -  3 -[x 

f 
. i Y - l .  e >  1 4 .  Is there  a duplication of t h  s s e r i e s  i n  another o f f i ce  o r  agency? , 

i .  - .  

q p ' regui r ing  - @&ity handling. -,.2 
: I E ~ ~ - :  2 ~ 

Attach copy of summary o r  publication. 
16 .  Does t h e  se r i e s  contain c l a s s i f i e d , i n f o F  .. 

- -  

l-.j7. 1' 1 Is----: , ~I . _ I  . . .  i 1. -0 .- -:li. -, 

. . .  
I - ,  c..._.-~ - - -  

17. Does the  s e r i e s  $ @ t i a t e ,  amend o r  terminate agency po l i c i e s  &Q:proced&e$l ~--:[ 1. , [x 
i ,.. , ~ . ,  = < - -  '1 . .  . A I 3& - : ~  . . . .  - 23 .? r - 

18. Could the function be perforqed i f  t he  f i leS,were l p s t .  o r  destroyed? [ X I  [ 

19. Is t he  s e r i e s  ( o r  major portion of it) regularly microfilmed? If yes ,  why? [ 1 -k 

20. Does the record s e r i e s  provide data as input t o  an EDP f i l e ?  [ I  k 
[ I . k  

. - .. .. 

, ?l-.?r---~, 0 r -. . '- ~~~T ~ ~ .- 1- -_  ~- ~- , : ,  rr . , - 
- .. c . .-~. 

21. Does the  record s e r i e s  contain documentatloh,pro&ced as EDP 2r in tout .  

23. W i l l  t here  be a need f o r  these records 10, 1 5  years from now? .. - r f f  ~ . . ~ .  yes,  what? - \. r - .. C''-l?''  l:l--k - _____I- -. - __ ---__-_ 
. I/ .... - :, - ? -r - -  ,_ ~ . ,  - 1 7 c , ' ~ _ ~ . - -  1). ~ . = ; - , - r ~ '  -.  --. - r ~  ,. i ~~ .>--- - , r I * - ~ -  ~ ......-?.. - .  

. . -  
24. REQUIREMENTS,, . ~~ ~ . _ _  follQwi,ng - .  requi7gs  the f i l e s  tn,be&pt,  -,: z:+..-i :.. yeaxsy :.:..-<. 

b ; ~ iSTATiTVTE - _ _  l^:.+~',,, .OF -i .. , 9 c ~ - - . - ~ ' 5  ;.?.'.q,--: ^.*. q . . -- : , >  ff-~'F: > - ~ -  
a. [ ISTATi c. []AUDIT *d:GFEDEhL e.")ADMINfsT6ATIVE . . . . . . . . . .  - f:[]HISTORLCAL I-.. _ _  I i 

LAW LIMITATION PERIOD L A W  DECISION VALUE 
(C i t e  L m ,  S t a t u t e ,  or other'Teason for the re ten t ion  requirement) * T i t l e  45 - Public Welfare - Chapter I1 - Sokial and Rehabili tation Service Assistance 

Programs (see attached) 
_-__ - __ - -- 

25.  A G E N C Y ~ K c O b % E ~ D A T I O N S .  This agency recommends tha t  the  f i l e  s e r i e s  be cut of f  a t  the end 
of each -[]CALENDAR YEAR -&FISCAL YEAR -[]OTHER ,then: 

\ [XI Hold i n  the current f i l e s  area ",month(s)/ 1 y e a r ( s ) :  
[XI Transfer - t o  [XI State .3ecords Center.[ 1 LQCG Holding.Area:; hold ~- 2- ~ ~ : s y e a r ( s ) :  +hen 

.... _ . . r  . . .  - i _ _  % .  ... l> - . . i  =>..>-:-. . . . .  ~. . ~ .  ~ 

. .  . .  r - - $,. ~~- - .  [ 3 nestroy...-- 1 r..c -? - -  ..L .:'- . .  
[ ] Transfer t o  S ta t e  Archives for  p e e a n e n t  re tent ton.  ": 
[ 3 Destroy immedgately _af'ter cut-off - F 

. . .  : ? ^  -.r L - . - . c <  _ , _ ~  -. ..... . 5 y 
~~~ . .... . . . . .  . . . I  .~.; .; ? 

- ., . 
1x1 Other: (Specify) :For f i l e e  covering e&h f i s c a l . y e a r  ending i n  . 3  and-;, -.- 

' t ransfer  one: cubic fop% of records (s?!lecte& a;, random) 
t o  the Sta te  Archives, for  permanent- retenti?';' Destrby - 
a l l  other files;.... . , . . . .  
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~ l i  . .  
( Indica te  b r i e f l y  rati&aZe for reconmendations above/or * wri t e  :dddi.ti,a.a1, :remar&) : 

... . . . . .  = . I  7 . . .  . ,  ., 

1-- 
ehh", Date ?t A ?.OTHER REQUIRED SIGNATURES DATE 

remen$ ofsee r  (Signature 
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